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 Witnessing the person’s signature is not essential exceptexceptexceptexcept in 
cases where the person is making an advance decision to refuse 
life sustaining treatment. 

 
 Please see the Trust Policy Advance Decisions to Refuse 

Treatment. 
 
 Before witnessing the signature the preparatory work, as 

outlined in Section 4, must be carried out. 
 
6666    DISSEMINATION AND IMPLDISSEMINATION AND IMPLDISSEMINATION AND IMPLDISSEMINATION AND IMPLEMENTATIONEMENTATIONEMENTATIONEMENTATION    
 
 This policy will be made available on the Trust intranet. 
 
 Staff contacting the Head of Customer Affairs with questions 

regarding the witnessing of documents will be directed to the 
policy. 

 
7777    MONITORING COMPLIANCEMONITORING COMPLIANCEMONITORING COMPLIANCEMONITORING COMPLIANCE    
 
 Compliance with the policy will be monitored on an exception 

basis noting any concerns raised by staff, patients or their 
carers through the Incident Investigation process, the Patient 
Advice & Liaison Service or through formal complaints. 

 
8888    REVIEWREVIEWREVIEWREVIEW    
 
 This policy will be reviewed if statutory requirements / best 

practice guidelines change or no longer than 3 years after the 
previous review. 

 
9999    ARCHIVING ARRANGEMENTSARCHIVING ARRANGEMENTSARCHIVING ARRANGEMENTSARCHIVING ARRANGEMENTS    
 
 This policy will be archived in hard copy by the Quality 

Department and any request for retrieval should by made to the 
Quality Department. 

 
10101010    REFERENCES & BIBLIOGRAPHYREFERENCES & BIBLIOGRAPHYREFERENCES & BIBLIOGRAPHYREFERENCES & BIBLIOGRAPHY    
 

Mental Capacity Act 2005 
 

Website  www.opsi.gov.uk 
 
 

Mental Capacity Act 2005 Code of Practice. 
 

Website www.dca.gov.uk 
 
11111111....    IMPACT ASSESSMENTIMPACT ASSESSMENTIMPACT ASSESSMENTIMPACT ASSESSMENT    
    

Equality Impact Assessment SummaryEquality Impact Assessment SummaryEquality Impact Assessment SummaryEquality Impact Assessment Summary    
    

Witnessing Documents for Patients Witnessing Documents for Patients Witnessing Documents for Patients Witnessing Documents for Patients –––– Jill Down Jill Down Jill Down Jill Down    
 

BackgroundBackgroundBackgroundBackground    

SimonLeathers
Witnessing the person’s signature is not essential except in
cases where the person is making an advance decision to refuse
life sustaining treatment.
Please see the Trust Policy Advance Decisions to Refuse
Treatment.
Before witnessing the signature the preparatory work, as
outlined in Section 4, must be carried out.
6 DISSEMINATION AND IMPL IMPLEMENTATION EMENTATION
This policy will be made available on the Trust intranet.
Staff contacting the Head of Customer Affairs with questions
regarding the witnessing of documents will be directed to the
policy.

SimonLeathers
Staff contacting the Head of Customer Affairs with questions
regarding the witnessing of documents will be directed to the
policy.
7 MONITORING COMPLIANCE
Compliance with the policy will be monitored on an exception
basis noting any concerns raised by staff, patients or their
carers through the Incident Investigation process, the Patient
Advice & Liaison Service or through formal complaints.
8 REVIEW
This policy will be reviewed if statutory requirements / best
practice guidelines change or no longer than 3 years after the
previous review.

SimonLeathers
9 ARCHIVING ARRANGEMENTS
This policy will be archived in hard copy by the Quality
Department and any request for retrieval should by made to the
Quality Department.
10 REFERENCES & BIBLIOGRAPHY
Mental Capacity Act 2005
Website www.opsi.gov.uk
Mental Capacity Act 2005 Code of Practice.
Website www.dca.gov.uk
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• Description of the aims of the policy 

• Context in which the policy operates 
Who was involved in the Equality Impact Assessment 

This policy aims to ensure timely and appropriate response to 
requests for witnessing of documents. 

MethodologyMethodologyMethodologyMethodology    

• A brief account of how the likely effects of the policy was 
assessed (to include race and ethnic origin, disability, 
gender, culture, religion or belief, sexual orientation, age) 

• The data sources and any other information used 

• The consultation that was carried out (who, why and how?) 
  

This policy will effect any individual who wishes to have a document 
witnessed by a member of Trust staff while in hospital.  It is 
equally applicable to all individuals who have been assessed as 
having capacity to understand the document to be signed. 
 

Key FindingsKey FindingsKey FindingsKey Findings    

• Describe the results of the assessment 

• Identify if there is adverse or a potentially adverse impacts 
for any equalities groups 

No adverse or potentially adverse impacts have been assessed for any 
equalities groups. 

ConclusionConclusionConclusionConclusion    
This is an internal policy which describes the process to be 
followed in the event that a patient or their carer asks a member of 
Trust staff to witness the patient signing a document while in the 
care of the Trust. 

    

RecommendationsRecommendationsRecommendationsRecommendations    

• State recommended changes to the proposed policy as a result of 
the impact assessment    

• Where it has not been possible to amend the policy, provide the 
detail of any actions that have been identified    

• Describe the plans for reviewing the assessment    
    

 
No changes proposed following impact assessment. 

 
 
 
 
 
 
 


