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   STUDENT OFF DUTY GUIDELINES
These guidelines apply to all pre registration students from EIHMS, University of Surrey. They aim to support students and mentors and also ensure parity across all Placement Providers
1. All students are supernumerary; this should be indicated on the off duty.  This enables students, in negotiation with the mentor, to leave the clinical area to follow a patient’s journey i.e. through investigations etc.  Student numbers do not contribute to the workforce establishment numbers.
2. Placement Hours

	Which students?
	Placement Hours 
Per Week
	Personal Study Day
	Days Off 
Per Week

	Full Time pre September 06 start
	30 (4 days)
	7.5 hrs (1 day)
	2

	Full Time from September 06
	37.5 (5 days)
	Nil  (Study time negotiated if /when appropriate)
	2

	Extended Programme (4yrs 7 months)
	20 (negotiated as suits the student and mentor, student entitled to work core hours of 10.00 -15.00 if required)
	No set study time
	As negotiated within hours of work


3. Students may not accrue more than their weekly hours in placement in order to take time off in following weeks
4. Students are required to work weekends, but not more than two weekends per calendar month in branch (year 2 & 3) and one weekend per calendar month in the common foundation programme (CFP, year 1)
5. A minimum of 60 hours night duty must be undertaken within the 3-year programme.  Branch students (year 2 & 3) should be encouraged to participate in night duty on each placement (if this is the usual shift pattern). It is recommended that working several night shifts in a row will enhance continuity of learning. 
6. Students should be on duty with their mentors at least two shifts (15 hrs) per week
7. Shift changes that result in reduced time working with mentors should be avoided
8. It is not acceptable for all students on a placement to work the same shift.  To improve the quality of the learning experience all available shifts must be used
9. Students can work long days if that is the usual pattern of the placement and with the support of the mentor
10. Students are not to work shift times that are not part of the usual pattern e.g. 10 hour shifts, unless there are exceptional circumstances approved by the Link Tutor
11. Students are not entitled to Bank Holidays (these are within the students’ allocation of leave). If they are off duty on a bank holiday it is one of their days off. Students do not get extra days off for working bank holidays
12. Students are not entitled to annual leave while in placement
13. Students must inform the clinical placement if they are sick, or going to be late on duty. Students must also inform the placement office at the University 

14. Students may not request particular days off to accommodate paid work 
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